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SECURE SYSTEMS

* WASS/REAC/Secure Systems

= [IMS/PIC

= EIV

* LOCCS

* SAM

= EPIC

= VMS

= Others (SPEARS, Executive Compensation)
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WASS

Web Access Security System

WASS REGISTRATION

= PIH-REAC Online Systems
* hitps://portal. hud.gov/hudportal/HUD?sre=/program _sffices/publi
¢ indian housing/reac/online
* Use the above address to bookmarlk/favorite the login site (or go to
woarvr hud. gov, RESOURCES, Real Estate Assessment Center)

Syatem Login

e —
Extsning usar *«\I
- -’-I

¥ —

& Need 10 access HUD sysiems? ""J
'_jn!_li_'l:.ﬂ [ ) ™

Forgat Password?
'

Pausword Resei
Note: Password reset will requere you to
provide exact informaten from your

ongnal ragetrabon
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WASS REGISTRATION

= User IDs should be generated in 1 to 2 business days emailed to
Coordinator or Coofdinator can retrieve from W. User
Maintenance

» Coordinator IDs normal;?r take 7 to 10 business days to process
and are received by {envelope will not identify what it is)

* FY] Approving Officials for LOCCS will need 1o register as a Secure
Systems Coordinator

* You and your agency Coordinator will need to know the roles and
actions that youi will'need
+ Roles are functional positions that are used to categorize USERS and
actions define what rights and privileges USERS can do in terms of one
Or more systems.

= Your COORDINATOR assigns the roles and actions to you. These roles
and actions will determiné what systems you have access to and what
privileges you have as a user.

. u have trouble or need helpﬂ)lease contact your PIC Coaches
Diana Schultz, Scott Koegler, or Dena Hunt). If we cannat help, we may
rect you to the TAC help desk.

-/

WASS REGISTRATION

= User IDs should be generated in 1 to 2 business days and are
emailed to Coordinator or Coordinator can retrieve from WASS
User Maintenance

* Coordinator IDs normally take 7 to 10 business days to process
and are received by mail (envelope will not identify what it is)

« FYI Approving Officials for LOCCS will need to register as a Secure
Systems Coordinator

* The WASS registration will ask for the user to create a
password. Be sure to keep note of this password as no one but
you will have it.

* To reset your WASS password, go back to the PIH REAC Online
Systems page and click the “password reset" link.
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WASS REGISTRATION

= You and your agency
Coordinator will need to know
the roles and actions that you
will need

* Roles are functional positions
that are used to categorize
USERS and actions define what
rights and privileges USERS can
do in terms of one or more
systems.

* Your COORDINATOR assigns
the roles and actions to you.
These roles and actions will
determine what systems you
have access to and what
privileges you have as a user.

= Roles that may be assigned are:

« PASS: Physical Assessment
Subsystem

+ MASS:Management Assessment
Subsystem

= FASS:Financial Assessment
Subsystem

+ VMS:Voucher Management
Subsystem

= Enterprise Income Verification
= LOCCS
* NASS: Integrated Subsystem

= PIC: Public and Indian Housing
Information Center

PIC ACCESS

= PIC must be assigned and set up by Coordinator (and PIC Security
Administrator) before EIV access can be granted

* Log into WASS/Secure Systems

= Click on User Maintenance under System Administration

= Find the User and click on User ID

* Select Maintain User Profile-Roles from drop down
= Check the box for PIC-PIC Generic and Assign Roles

= Click on PHA Assigrnunent Maintenance

* Enter the User ID, select Assign PHA, enter PHA ID, click submit
= Select/highlight the Role and the PHA and click submit

* Set up as New User in PIC system

3/15/2017



PIC ACCESS

= If you login into WASS successfully with your M Number, but
when you click the PIC link and get the error message, “Login
failed for WASS User ID:"
* It means, the WASS user ID has been set up in WASS, but the WASS User ID has

not been set up in PIC. Contact your PIC Coach (Diana Schultz, Scott Koegler,
or Dena Hunt).

= If you login into WASS with our M Number, but only see PIC
““User Profile:”

= It means, your PIC Security Administrator (some at your PHA) has set
up your WASS User ID in the PIC systems, but no PIC roles have been
assigned. Please contact your PIC Security Administrator. If you do
not know your PIC Security Administrator (or do not have one),
please contact your PIC Coach (Diana Schultz, Scott Koegler, or Dena
Hunt).

= If we cannot help, we may direct you to the REAC TAC help desk.

IMS/PIC

Inventory Management System/PIH Information Center
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IMS/PIC

= PHAs electronically submit information to HUD
= PIC contains all inventory {developments, buildings, units)

* PIC is the main way HUD communicates with PHAs
= Includes contact information for PHA staff, board, and local officials

* Centralizes Data
= The validity of PIC data is ultimately in the hands of the PHA

IMS/PIC MODULES & SUB-MODULES

* PIC Maintenance
* User Profile
» Becunty Administration

= PIH Information
* BEMAP

« Housing Inventory
* Housing Agency
* Development
« Inventory Removals
= Executive Summary
= Form 50058
+ Submission
= Viewer
* Reports
* Tenant ID Management
+ Ad hoc
* Form E0058 Adhoe Report
= HA Query Report
» PIC DBownloads
* Building and Unit Data

+ MTW
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PIC SECURITY ADMINISTRATION

* PHA Security Administrator sets up PIC Users
* From PIC Main, select Security Administration

= Click on Add New User on the right hand side of screen
* Select HA User from the drop down, enter other fields, and click

Create New User

= All PIC Access/Roles will need to be set up for each User as

well

PIC HOUSING AGENCY

= Update the Housing Agency
Submodule consistently
because HUD sends emails to
PHA'’s based on the contact
information in PIC.

= Be sure to input the following
PHA information into the
submodule and keep it
consistently updated.
* HA physical and mailing addresses
* HA e-mail addresses

= HA contact roles and their physical,
mailing, and e-mail addresses

= Phone and fax numbers for all

SUBMODULE

Wpusirg fatbuy Prtats

HACode
Cozsnon Naewe.
Feeral Hagss:
Actrey Status
HA Peogram Tpe
BAFY Bad
Phete Hurber
Fax Namber
TTY Nmber
Web Page Addeers
Ered Addrers.
|El:t:n: Drectar
Bord Cheperror
Last MocEed Geer
(Lt Modfed Der

2998

Snediey, DH, Town of
Town af Snediey Housng Authority
Active

Combined

wn

{555) 080-8890 ext &
(555) 080-8891

1]

e sneciey g
eenanediey org
Hack Prina

Lea Tremayms

17142
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PIC FORM 50058 SUBMODULE

[

Number ol 50038 scoepted {may contain waming:)
Kaxnbet of 50054 réjecied mithout any pmcasiing
Nurnber ol 50054 having latal errors

of fatel prroryin sk

of memings In

Valldatlons aqgamst the Technizal Releranca Culde have baen parformed,
Valtdations sqainst the MTCH Dal sbasa have bewn performed.

Tha form hot baen actapted, No srrars pere fosnd.

Several PIC submodules draw information from other sources. By
correcting mistakes at these sources, you can:
= Save yourself from having to backtrack later and fix the problem.

= Learn where common mistakes are being made and prevent them in
the future.

= Prevent one mistake from causing problems in multiple areas.

©

PIC FORM 50058 SUBMODULE

L=

Mmhulsm.'-l mplod (M :lﬂldn nlnilgll

nmluul 50050 Raving fetol amoes
Total number of felal errons in trensmission
Total rasmber ol warnings in tronsmission

Yaliations againet the Technical Reterence Culde hava been parformad.
Validetions sgainst Lhe MTCE Detabaie have baen pirtonmed

The form has bean actapted. ha srmors ware found.

= Update the Housin ubmodule consistently because
HB'D sends emails ?o%ﬂc%ased on the contact mfgrmanon in

* Be sure to input the following PHA information into the
submodule and keep it consistently updated.
= HA physical and mailing addresses
* HA e-mail addresses
* HA contact roles and their physical, mailing, and e-mail addresses
* Phone and fax numbers for all

©
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PIC FORM 50058 TROUBLESHOOTING

The Cause of Form-50058 Submission Errors

Submission emors ocour when housing authoritles (HAs) submit |ncosmpatisla or
incomplets Form-GI0S5A Kles o PIC.
= Vendor softwara programs, or thelr users, often generate these types of files

Form-50058 Submission Error Categories

PIC separates submlssion arrors Inio two categories:

= Eatal Emrors
B Warning B

The yof an HTML Error Report. This nag 24 fava) emors.

PIC FORM 50058 TROUBLESHOOTING

Identifying Files with Form-50058 Submission Errors

[ pr——————

You can Identlify the flies that contain Form-50058 submission arrors
by raviewing tha:

& Submission Reporn

HIWL rigresieisaien of 0 Entrd Ecs it
#  “Current” Records in the ML B HIM. regrasertmen of o Wawgs oriy
Yiewer Submodule ATM HIM represestafin f oy F el oy oy

8 Detaded Linit Regort
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PIC TORM 50038 TROUBLESHOOTING

Identifying Files with Form-50058 Submission Errors

You can Identify the files that contalin Form-50058 submisslon arrors
by reviewlng the:

Submigsion Repod

repxestrtonth e Esti o oo,
“Current” Records in the nnnq‘}% = FIM. rpresertion of b Wamags ony
Yiewer Submadule HTML. FaTAl HIW, mpresctien of o Pt Erers ey
oY Nl repesirtaaen o Estor tapat
" Dalated Uni Repon {113 4T Separemed Vighues - can be vipwerd MG Exel
2E s I Tt represestonon of i Emr Repog
ASALYSHY Arahvers Fror oo By kbt
1t thre Subrnizsion Aeport page ctapleys red texl, the 5L
e contains fatal ermorx.

©

PIC FORM 50058 TROUBLESHOOTING

The following slides cover the MTCS Form HUD 50058 Error
Report. Your PHA can find the report in the Submission
submodule using the following:

= Go to the Submission submodule
= Select your PHA from the drop-down menu

* Click the report TAB (not report submodule) to see a list of
ticket numbers for files submitted to PIC.

* Click on the ticket number to get the report.
* This will take you to the report page.

* Choose HTML to open the report.

= The report will open in a pop-up box.

3/15/2017
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PIC FORM 30058 TROUBLESHOOTING

Two types of errors:

* Fatal errors: This causes the HUD Form 50038 to be rejected by
FIC.

* Warning errors: Let’s a PHA know that something was done that
was flagged by PIC, but the HUD Form 50058 was accepted.

PIC FORM 50058 TROUBLESHOOTING

Common Error | - A 50058 already exists for this HH.

* Your PHA submits a New Admission/Historical Adjustment and you
have already submitted this type of action.

* Verify in the View submodule that the HH exists in PIC.
= Search for SSN and then click on it when it comes up.
= Check the 50058 to see what action it is and when submitted.

= If tenant exists in PHA database in PIC, PHA does not need to submit
another 80058 to create them in PIC.

* Your PHA is trying to correct an existing HH in PIC and they use a
Historical Adjustment action code to do this. This will error out.

* Historical adjustments should not be used for corrections.
+ Historical adjustments are only used to create a HH that does not exist,

* Historical adjustments are used in place of a New Admission when the HH
has been with the PHA more than a year. A New Admission can only be
used with an effective date of no more than 12 months old.

-

3/15/2017
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PIC FORM 50058 TROUBLESHOOTING

Common Error 1 (PH/HCV) - A 50058 already exists for this HH.

= The tenant exists in another PHA.
« First, verify your PHA has the correct SSN.
= If the S5N is verified, then check the Viewer submodule.
+ Click the reports tab.
* Click MTCS query.
* Key the 55N in and generate the 50058,

« The report will show what PHA has the tenant and the last action for the
tenant.

* The old PHA must EOP or Port-out the tenant for the your PHA to put the
tenant into your system.

PIC FORM 50058 TROUBLESHOOTING

Common Error 2 (PH) - Unit needs to be vacant before New
Admission/Historical Adjustment can be accepted,

* There is a tenant in the unit according to PIC:
* Check the Unit detail screen in the Development submodule

¢ Check the name and SSN of the tenant in the unit (sometimes the name is
corract but the S5N is | number off).

+ If this is not the tenant (or correct S5N) that should be there EOP the
tenant.

* Move the new tenant (or tenant with correct SSN) in.
« If this is the tenant that should be there, do nething.

3/15/2017
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PIC FORM 50058 TROUBLESHOOTING

Common Error 3 (PH/HCV)} - This 5SN appears in other HHs.

* The SSN usually is not the HOH, but someone in their HH, Check the
submission error report to see which SSN is involved. It is not the SSN in
top portion of the error report, but the second portion that describes the
error and the field.

* Note the HOH SSN and the SSN in question on the error report
* Go to the Tenant ID Management sub-module

= Click the reports tab and choose the duplicate tenant report
Select the PHA involved and generate the report

Find the SSN in question on the left hand side

= You will see the 5SN in question listed twice

= On the right hand side you will see the HOH that the SSN is listed under and the
the PHA code that 55N is tied to.

= Ii the PHA Code is different, the current PHA needs to work with the other PHA
to determine whare the SSN in question belongs.

+ One PHA will have to submit a 50088 without the SSN in question. (Both PHAs
will receive this error and will not be able to continue until it is resolved,) Once
that is done, this should clear the error and allow the other PiHA to submit
50058s with that tenant in their HH.

+ If the PHA code is the same, verify the HOH's SSN. This usually means that the
HOH is listed twice in the PIC gystem BUT one of the SSNs is incorrect.

+ EQOP the incorrect HOH SSN. This should clear the error.

=)

PIC FORM 50058 TROUBLESHOOTING

Common Error 4 (PH) - Building Unit Entrance must be approved
before submitting a new admission or historical adjustment

= Your PHA may have the unit number (or unit, building,
entrance) combination wrong on the 50058.
* Go to the Development sub-module and look at the unit list report.
= Verify the correct unit, building, entrance combination
= Verify the unit is vacant and not in accepted status
= Correct the unit number on the 50088 and submit again

3/15/2017
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PIC FORM 50058 TROUBLESHOOTING

Commeon Error § (PH/HCV) - A 50058 with a later effective date is in
the PIC system

= Your PHA tries to submit a 50058 with an effective date thatis
earlier than the last 50058 accepted b¥,PIC. This can happen at
any time, but usually happens when a PHA submits 500583 with
future effective datés. Say a M? 1# date. Then they need to
submit a 50058 with an earlier date, say April 15. The 50058 with
ge'.[ April 15 date will reject because of the 50058 with the May 1#
ate.

* Go to the Viewer submodule

* Search and pull up the SSN listed on the 50058

* Check the Effective Date and current Action

* Submit a 50058 with a later effective date then the one in the system

* If the 50058 in the system is incorrect, submit a 50058 with an action
code of void to delete the SC088.

* Then submit a 50058 with the correct information.

PIC FORM 50058 TROUBLESHOOTING

Common Error 6 (58/PH) - No 50058 data for this HOH exists.

= The tenant with that SSN is not currently in the PIC system and a
50058 with an action code other than New Admission, Historical
Adjustment or Port-in is submitted. (An example is an annual re-
exam or mterim re-exam).

= Verify the SSN on the 50058 is correct

= Ifit is, search in the Viewer sub-module for the name of the tenant in
qguestion to see if the tenant is in PIC with an incorrect S8

= If this is the case, verify which 88N is correct.

= If the S5N in the system is correct, you must update your software

« If the 88N in PIC is incorrect, EOP it.

= Then you need to submit a 50058 with the action code New admission,
Historical Adjustment or Port-in to create the HH in PIC.

* Submit the reexam or interim, as necessary.

3/15/2017
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PIC SEMAP CERTIFICATION

How to Submit SEMAP:
= Go to the SEMAF submodule

» Click your PHA code. The summ age will load. Click the New
Certiflycoation link in lower right h%%o%ner.

= Page 1 of the certification will load. Answer the questions.

= Click save before going to page 2. Once you click save, PIC will go
to page 2 of the certtification.

* Answer the page 2 questions. Click the save button.

* A pop-up box will appear, *Your SEMAP certification is complete.
At this time, ?ou may submit the certification by clicking on the
Submission '

= If the pop-up box does not appear, you have missed a question.

= If you are ready to submit, the ED must submit the certification on
the Submission tah.

* On the Submission tab, click submit.

PIC SEMAP CERTIFICATION

How to Appeal SEMAP:
* Go to the SEMAP submodule
# Click your PHA code.
. g;ick the “New Appeal” button about midway down the right side of the
ge.
. g\n:ten asked if you really want to appeal to the Field Office, click the OK
utton.

« On the SEMAP ag‘pe_al tab, place a checkmark next to the indicator you
wish to appeal. Indicate the oints, you believe you should have received.

When you enter the point value, a 'ﬂop-u will ask you to enter a comment.
Click the save button. Then click the OK button.

= {f you are appealing more than ene indicator, place a checkmark on the
next indicator. Repeat the above bullet point. You will repeat thus process
for all appealed indicators.

. Ongte completed, click "Submit Appeal to HA ED" button in the bottom
nght.

= The ED must go to the Submission tab. Click the Submit button. Click the
OK button.

3/15/2017
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PIC HELP

= PIC User Manuals

ml 5:.-’-"'.l.".r.ﬂ.v.h;lg_lagp_v;'p:'ogram_O!fll?‘?ﬁ_-"publ'.c indian housing/syst
ems/pic/userguides

= PIC Job Aids
« https:/fwwrar hud.gov/program_offices/public_indian housing/syst
ems/pic/ts

= HUD Form 50058 Instruction Manual (see Quick Find link on
right side)
» https://wwa.hud.gov/program_offices/public_indian_housing/syst
amss Ell'_'

= PIC Coaches
* Diana Schultz

» Scott Koegler

* Dena Humt

EIV

Enterprise Income Verification

3/15/2017
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EIV SYSTEM

= EIV is an upfront income verification tool designed to allow
PHAs to validate tenant reported wages, unemployment, social
security income and new hire information during annual and
interim reexaminations of income

EIV ACCESS

= WASS IDs must be associated with PIC access

* You must have a current and active access in PIC to obtain
access in EIV

= All ETV users are required to complete Annual Security
Awareness Training

= PHA Executive Director (ED) or designee identifies and
authorizes all EIV users and complete the User Access
Authorization Form and Rules of Behavior and User Agreement
(form HUD-52676)

= PHA ED or designee appoints the User Administrator who is
responsible for assigning access to PHA staff

3/15/2017

17



EIV ACCESS

= PHAs should have at least two (2) User Administrators for
assi g EIV roles and public housing projects (if applicable) to
each user ID
] Unleévou_ are a smnall PHA with less than 250 units total Public Housing
or HCV units

= All request for EIV access myst be made electronically within EIV's
User Administration Module by the User Administrator

= HUD Field Office (FO) approves and grants PHA staff access to EIV

* PHA submits formn HUD-52676 to EIV Coordinator in HUD FO by:
* Fax
* Email (encrypted)
* Mail
* A current and valid Authorization for Release of Information (form
HUD-9886) must be on file for each adult in the household

©

EIV CERTIFICATION

= All active EIV Users must be certified semi-annually, April and
October

= HUD FO certifies User Administrator
= PHA User Administrator certifies PHA staff.

= EIV will terminate user access and assigned roles if you are not
certified by deadline

= If you do not access the HUD Secure Systems within 80 days
WASS will automatically terminate your access
= Usger should go in at least once every 30 days

3/15/2017
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EIV REPORTS

* Jdentify tenants whose identity cannot be verified

* Identify tenants who are required to disclose a SSN

* Identify tenants who are deceased

* Identify tenants who may be receiving multiple assistance
= Identify tenants who have started new jobs

= Identify tenants with income discrepancies

* Identify former tenants with a reported debt owed tc a PHA
and/or adverse EOP status

EIV REPORTS

= Debts Owed to PHAs and Terminations Module

* PHAS are required to record EOP dates in PIC within 60 days of the
EOP effective date. These records are automatically imported into
the EIV system nightly, and are automatically deleted if the PHA
does not enter a debt owed or other adverse action information
within 60 days of the EOP date

3/15/2017
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EIV REPORTS

* To ensure PHAs are aware of potential subsidy payment errors

= PHASs are required to monitor on a monthly basis
* Deceased Tenants Report

* [dentity Verification Report
* Immigration Report

= PHAs are required to monitor on a guarterly basis
= [ncome Discrepancy Report

= Multiple Subsidy Report
= New Hire Report

EIV RESOURCES

For your convenience, PIH ETV information is available on the web at the below
listed URLs. Man](‘ﬁf ur questions can be answered by viewing information that
is posted on the web pages. Bookmark these pages:
* Overview of Upfront Income Verification (UIV) Technique:

= hutg v hed. gov offices ik erograms/ph' thiup fuiv.cfm
* Training and Technical Assistance (including webcast training materials):

= hitped v hud, gow/olfices) pik/programa/phy rhiipAmaining ofm

« EIV System, Access Authorization Form, and User Manuals:
= htpe/dwerw hud . gov/offices/ pib/programe/ph/thilp/ viveystem.ofm
= PIH EIV Webcasts Archives:
= httpi//porial hud.gov/hud portal/HUD ?sro=/ press ‘multimed:a.
Follow the videos/archived webcasts link.
* Repon Fraud, Waste & Abuse to HUD OIG:
* hitp/fwvww. hud gov/olfices pih/programs/phyrhiip wyroperiing <fm
= PIH Notices:
= hitp://www.hud gov/offices/pih/pubhications/notices.

3/15/2017
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Line of Credit Control System

LOCCS

» eLlOCCS is the electronic Line of Credit Control System that is HUD's primary
grant disbursement system

* Capital Fund
* Operating Subsidy
* Other Competitive/Formula Grans like ROSS, F5S, sic.

* APHA's HUD “Bank Accountipligated  Expenditure
* Ensure that LOCCS access is securs
* HUD recommends at least two PHA staff have the ability to draw down funds

* Board Chairpersons usually act as the Aj ing Official, but must be somecne
who has r:l;]?ansibility to myanaga users ﬂ.)LOCES

* Approving Official must register in Secure Systems/WASS as a Coordinator
* Maintain access to LOCCS so that your funds aren't interrupted

= If a staff person with LOCCS access leaves the PHA or is no longer responsible
for drawing down funds, immediately request termination of their access

= Rccess is gained/terminated/revised using Form HUD-27054

3/156/2017
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LOCCS - NAVIGATION

= Click Queries, Grant Portfolio {(CFP) to see all grant information.

f (HA Noie) e Al |
’ Fortiells ALY Bt
L ]
= Mo Gramt
",‘:;"‘ it Mo fntartrad Digirpasd
Cupitel Fund Frogram
ot maNOEEnE 18unm LRI 1 nawT
©TF  RolIPUIED & L34 uIR T am LARTHE
o SO o) 140300 o o e
CIT Subul: MATIMID  HlA3taseAT wm wsmstise
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ped udsbERETTIM mmm iz [T amn
CATC bebivaak: [FFEeE AL o [T
Opornting Fand
P oo I8 - LA mRam om TR
O Sbeal: L Im w2400 [ srun
Heskdom Oyport & Saf Sulliclenry
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TH Sabionl: [~ FEIY ] iz L1} 1M I
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L0CCS — ENTER A VOUCHER
= From main page click “Payment Voucher Entry”
(HA Frer) .
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TP C o Fomd Progrem. il Db D ppement
Paymers Veucher LT T
h-n--u-un--‘_n..— Ay
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[ el CFP
Ty [Ty ——
recce #3008 MELA Nama)
¢ i [P
WEIBFO0000 109 XX-O00834
— - — ——
Teadaie | E TS 1
L ey i factaderd | prmdemPedees e |
1300 g rmont imprevrava m81035 2:130.57 00000
M L dmrsies. 12,7900 o0 oo
1430 (s & Com 4510043 o0 oo
1450 |50 bmpreewemat 1,700 000 fod
L4GD Doy Bararmures 1419970 wemfm
T e e e ittt st
e e e i R ey s 2
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LOCCS — OBLIGATIONS/EXPENDITURES

= From main page click *Obligated/Expenditures”

= This is required for CFP grants. If you can't drawdown, this is
probably why.

(HA Name)

Many  dem
, Ohllgsted Expendlture Status Lea Dt Pemac

1F » Reporting Period date is a hyperdink (tndetlined), then clicking the date will sow you ta update
obligated/expenditure far that perind. If tiere are muktiple unreported periods, the eartiest period
must be reported 1st.

¥ Provided "% Past Dus I
T Gam | Owligation Raporiing 10005 || Cumwistve | LOCCS | Comuistive || |
Number Emd  Pegod Dun Muthotized  PHA Dbligated Dichursad | PHA Expended |

Capitsl Fund Program (CFP)

KAIPODSH-00 93020m 110 MNER 12.06-200 §) 4300200 $1.04357 43

SO RN M1 T U000 $1.57,5140 - 707

11.20 2002 1306-2002  $1 3031450 bulbe 0 .

WUSPOOS2 0740004 §130.2002 12062002 $1, 808000 sl,:nmsm BI%  SUpOm  f0 0%

LOCCS — TIPS AND HELP

= elLOCCS - Getting Started Guide

 hitps:/fwww.hud gov/sites/documents /ELOCCSGUIDE PDF
* Access Authorization Form (HUD 27054}

* hitps:/fwww hud.gov/sites/documents/AT0S4E.PDF

= Approving Official
» Certifies users twice a year

* Changing the Approving Official

= Password Reset
= LOCCS Security

« Approving Official (usually board chair) should Ioﬁ in at least once a
month to avoid being locked out of theu' account. Remedying a
g:cked account takes far longer than simply logging in every 30

ays

* Access is locked after 45 days of no activity

©
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SAM

System for Award Management

SAM

» WWW.SAm.gov

* SAM (System for Award Management) collects, validates,
stores, and disseminates data in support of agency missions,
including federal agency contract and assistance awards, and
the electronic payment process.

= hitp://portal. hud.gov/hudportal/ HUD Psre=/program_sffices/a
dministration/grants/samusers

* PHAs must update SAM annually

= HUD will suspend access to Capital Funds, Emergency and Safety
Grants, etc. without current SAM registration.
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DUNS NUMBER

* Dun & Bradstreet (D&B) provides a D-U-N-8 Number, a unique
nine digit identification number, for each physical location of
your business.

= Required for PHAs

* D-U-N-5 Number assignment is FREE for all businesses
required to register with the US Federal government for
contracts or grants.

= hitp://fedgov.dnb.com/webiorm

« BEWARE of DUNS/SAM.GOV scams requiring you to pay to
renew/extend your DUNS number

@

EPIC

Energy and Performance Information Center
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EPIC

* The Energy and Performance Information Center (EPIC) is a
program designed to:
= Collect summary CFP grant activity and energy efficiency measures
(EEMs) and
* Automate submission of CFP Action Plans and Budgets

= PHAs are required to report EEMs on an annual basis on all open
Formula and DDTF (formerly RHF) grants.

= PHAs will now be required to submit all CFP 5-Year Action Plans
and Budgets (Annual Statements) within EPIC.

= EPIC can be found at: hitp.//portal hud.gov/app_epic,

= After your WASS ID and password have been set, please send an

email to LaVerne Butleriihud. gov to request access to EPIC. In

f}:;lur email request, include your M number, your PHA code, your
name, your office telephone number, and your FO contact.

VIS

Voucher Management System
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VM3

* Voucher Management System

* Supports the information management needs of the HCV
management functions performed by the Financial Management
Center (FMC) and the Financial Management Division (FMD) of the
Office of Public and Indian Housing and the Real Estate
Management Center (REAC).

* This system's primary purpose is to provide a central system to
monitor and manage the PHAs use of vouchers,

» The VMS collects PHA data that enables HUD to fund, obligate, and
disburse funding in a timely manner, based on actual PHA use.

= Incorrect VMS data may lead to incorrect future funding levels.

= VMS User Manual
* hitps:/fwrwre hud gov/sites/docyumenis/INSTRUCTIONS,. PDF

OTHER SYSTEMS
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OTHER SYSTEMS

= SPEARS
= Section 3 reporting

= FASPHA
= Financial assessment Subsystem - PHA

= Executive Compensation
* Requires PID in FASPHA

= Physical Inspections
= NASS - Integrated Assessment Subsystem
» PASS - Physical Assessment Subsystem

OTHER SYSTEM ACCESS

* Assign Actions first, if applicable
= Assign Roles second

= PHA Assignment Maintenance for each Role
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» SYSTEMS
DEMONSTRATION

QUESTIONS?

Coach=Dee Schultz, Scott Koegler and Dena Hunt

EIV Coordinator=La Verne Butler

EIV Coordinators IN TRAINING=Dena Hunt and Saily
Czarnecki
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