Anytown County Housing Authority

Use of Company Vehicle
Adopted June 11, 2003

1.
You must have a valid Wisconsin driver’s license. Whenever a driver of a Housing 
Authority vehicle has his/her driver's license revoked, restricted, or suspended, the driver is 
required to immediately notify his/her supervisor.
2.
Vehicle is to be used only for Housing Authority business.  

3.
Vehicle can only be driven by Housing Authority staff.

4.
Only Housing Authority staff is allowed to accompany the driver in the vehicle—no other 
persons are permitted.

5.
The use of a Housing Authority vehicle by an employee who is under the influence of 
alcohol or drugs is strictly forbidden. Any such vehicle use will be considered a violation 
of 
work rules and may be grounds for disciplinary action up to and including discharge. 
6.
All drivers and passengers in the vehicle are required to comply with the Wisconsin seat 
belt law. 
7.
Hitchhikers are not permitted in the vehicles, except in emergency situations when drivers 
are rendering assistance to disabled motorists. 
8.
Hauling loads with the vehicles that could structurally damage the vehicle is prohibited. 
Some examples of potentially damaging loads include sod or gravel.

9.
The use of vehicles for personal gain, such as delivering goods or services is prohibited.
10.
Drivers are personally responsible for the cost of all traffic citations and parking tickets. 

11.
Smoking is not permitted in the vehicle.
12.
Headlights must be used in inclement weather which includes fog, rain, snow or sleet.

Accidents 

Vehicles have an Auto Accident Kit in the glove compartment which contains forms and instructions for reporting any accident. 

In case of an accident involving the vehicle, the driver of the vehicle must: 

1.
Report the accident promptly to the local law enforcement agency and obtain a copy of the 
officer’s report.
2.
Contact your supervisor as soon as practical and report the accident. 

3.
If the police do not respond or complete an accident report, and the accident has caused 
bodily injury; vehicle property damage is $1,000 or more; and/or $200 or more in damage is 
done to government-owned property (does not include vehicles), the driver must submit a 
completed MV-4002 Driver's Report of Accident, to the Department of Transportation. 

Violations of this policy will result in the appropriate disciplinary action up to and including discharge.
