MANAGEMENT TENANT SELECTION PLAN
(Revised 7/2008)
The following requirements must be met in order to become eligible for selection for occupancy at the HCDA-managed property you are applying for:

1. A completed Rental Application must be filled out and signed by each adult member of the household. NOTE: credit and criminal history count as 1 reference each. Under no circumstances will the HCDA start processing the application until the applicant has been shown the apartment they wish to rent.
2. A credit history will be obtained on every adult applicant in the household. A written report from the Credit Bureau will be obtained and reviewed by staff. Bankruptcy does not count as a “bad debt” nor do debts discharged in bankruptcy or past due medical debts count as bad debts. If an applicant is rejected for credit, a written rejection letter is issued and the applicant can then obtain a free copy of their credit report from the Credit Bureau by following the instructions in the letter.
3. Current and previous landlords will be contacted in order to obtain references. If applicant has no prior Landlord or mortgage holder that we can get an acceptable reference from, the HCDA may ask for a co-signer on the lease. Requirements for a co-signer are good credit history, at least 21 years of age and a U.S. Citizen or legal alien.

4. A criminal and sex offender history check will be done.

5. Income of applicants will be reviewed to ensure they will not pay more than 40% of gross household income for rent and utilities.
6. Once an applicant is approved for occupancy a date is scheduled for move in and for payment of first month’s rent and security deposit.

7. The HCDA reserves the right to require the applicant’s primary physician to verify they are capable of independent living, or the applicant(s) are capable of independent living if they have another person(s) live with them or stay with them 24 hours a day, 7 days a week to assist them with activities of daily living.

The HCDA will reject an application if:

a) total “bad debts” equal or exceeds $4,000 for the household, exclusive of medical debts and bankruptcy.
b) has one or more convictions for the sale or possession of or use of illegal drugs in the past 7 years.
c) there is insufficient income to afford the rent.

d) any household member is subject to a state sex offender lifetime registration requirements.

e) applicant has been reported to be late paying rent, utilities or other financial obligations 5 or more times in a 12-month period.

f) applicant has been reported to have 2 incidences in one tenancy of violence against and/or harassment of, or disturbing the quiet enjoyment of neighbors.

g) applicant has been reported to have two incidences in one or more tenancies of violations of the terms of current and/or previous rental agreements such as the destruction of a unit or failure to maintain a unit in a clean and tenantable condition.

h) a household member is currently engaged in the illegal use of drugs and the HCDA has reasonable cause to believe that a member’s illegal use or pattern of illegal use of a drug may interfere with the health, safety and right to peaceful enjoyment of the property by other residents.

i) the application shows there is a reason to believe any household member’s behavior, from abuse or pattern of abuse of alcohol, may interfere with the health, safety, and right to peaceful enjoyment of the property by other residents.

j) applicant has willfully and knowingly given false information on the Rental Application.

Applicants are notified in writing of reasons for rejection and given 14 days to appeal the decision by providing new or additional reference information. Any meeting with the applicant or review of the applicant’s written response regarding their appeal of rejection will be handled by Staff who did not make the initial decision to reject the applicant. If the applicant appeals, the applicant will be sent a written decision within 5 days of the response or meeting. If an applicant believes HCDA Staff has not followed policies or program regulations, they may “appear” before the HCDA Board at a regular meeting to request an appeal.
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