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Housing Authority of the County of Badger
Policy and Processing Requirements for Housing 

Authority Mortgage Revenue Bond Financing Application
Purpose  The Housing Authority of the County of Badger is granted the power to issue revenue bonds under Section 66.40 of the Wisconsin Statutes.  The Housing Authority, cognizant that such financing may assist toward its goal of providing decent, safe, and sanitary housing accommodations, create job opportunities, and compliant with the county’s overall development base, has expressed its support for the use of such financing.

The following policies and requirements have been developed as a guideline for review of applications.

Policy Requirements
I.
General

A.
The Housing Authority reserves the right to approve or reject projects on a 



case-by-case basis. 


B.
The Housing Authority reserves the right to deny any application for financing at 


any stage of the proceedings prior to adopting the final resolution authorizing 



issuance of housing revenue bond financing.


C.
The applicant will assume all expenses and reporting requirements (including those 

imposed under the Tax Equity and Fiscal Responsibility Act of 1982) required as a 

result of the revenue bond issue.


D.
All applications, supporting materials, and documents shall remain the property of 

the Housing Authority.  Note that all such materials may be subject to disclosure 


and/or public review under applicable provisions of state and federal law.


E.
Approval of a Housing Revenue Bond Issue will not exempt the developer from any 

county or municipal ordinances.


F.
The following are requirements that must be met by the owner/developer in order to 

receive Housing Authority Mortgage Revenue Bond Financing:



1.
The Housing Authority is to be reimbursed, and held harmless, for and from any 


out-of-pocket costs related to the actual or proposed issuance of the bonds.



2.
In addition, a $1,000 processing charge will be due the Housing Authority; $500 


to be submitted with the application and $500 at the Firm Commitment Stage.



3.
An annual payment of two-tenths of one-percent (.002) of the total dollar amount 


of the bond issue to be due and payable within 30 days of the sale of the bonds 


and by that date annually for the “qualified project period” as defined in Section 


103(b)(4)(A) of the Internal Revenue Code.  This fee may be calculated on a 



lump sum basis with a 40% discount if paid to the Housing Authority within 60 


days of the sale of the bonds.



4.
Any entity exempt from property taxes must make a payment in lieu of taxes on 


the assessed value of the project equal to the municipality’s portion of the real 


estate taxes where the project is located.



5.
Projects must meet ADA and Section 504 laws regarding accessibility.  In 




marketing units designed for handicapped/disabled individuals, the 






owner/management agent shall make good faith efforts to inform local agencies 


such as the Division of Vocational Rehabilitation, Department of Human 




Services, Independent Living Center, etc., of the availability of such units and to 


include such information in their rental advertisements.



6.
A quarterly report must be submitted to the Housing Authority as to the number 


of low and moderate income families residing in the project who meet the 




“affordable rent” criteria and fulfill the IRS requirement.  This information shall 


include names, addresses, telephone number, family size, annual income, and any 


other information deemed necessary by the Housing Authority to determine that 


the low and moderate income requirements are being met.



7.
An Indemnity Agreement where under the Housing Authority is expressly 




indemnified from all liability and expenses, including acts and omissions of the 



Housing Authority.  Such imdemnitors shall consist of the project owner, general 


partners, and a third party such as a bank or insurance company with an A




excellent size 15 rating.

II.
Processing Stages

A.
Preliminary Application/Inducement Resolution



1.
Purpose:
The Housing Authority will review the request for housing revenue 



bonds with respect to preliminary financial data and housing market surveys, 



compatibility with any existing local Comprehensive Housing Affordability 




Strategy (CHAS) or municipal comprehensive plans, and locational and design 


considerations.  If the project appears to have merit, a Preliminary (inducement) 


Resolution generally defining the project, defining low income, affordable rent 


and necessary accommodations for the project will be taken before the Housing 


Authority.



2.
Submittal Requirements:




a.
six (6) copies of bond counsel’s draft of Preliminary (inducement) Resolution;




b.
six (6) copies of a complete narrative application indicating the principals 




(owners, developers, architects, contractors, underwriters, managers);




c.
six (6) copies of the project description - a written description of the project 



including property address, legal description, proposed use, construction 




schedule, and, if available, an architectural rendering of the proposed building;




d.
six (6) copies of the project cost, income and cashflow analysis;




e.
identification of bond counsel on bond counsel’s letterhead;




f.
six (6) copies of the preliminary site plan;




g.
six (6) copies of a written description of how the project will benefit 






low-income persons and a statement as to how the federal law requiring the 



developer to reserve 20-25% of the rental units to persons of low- and 





moderate-income will be complied with;




h.
financial information - including developer’s balance sheet and real estate 




development history.



3.
Review Criteria:
The proposed project will be reviewed for compliance with 



zoning ordinances, CHAS, the impact of the project on existing municipal 




services, the location and design of the project in relation to other housing 




projects and the appropriateness of the project’s location to services used by its 


residents.  Therefore, the developer will submit to the Housing Authority 




certification of the above by the municipality where the project will be located.  


The capabilities of the developer and proposed management team will also be 



reviewed by the Housing Authority.



4.
Request for Proposals:
Request for proposals are published in the official 




municipal newspaper (twice within a 14 day period).


B.
Application/Conditional Award Resolution



1.
Purpose:
The Housing Authority will review the application materials and any 



others as a result of the request for proposal notice (if required) and prepare a 



recommendation as to the financial feasibility of the project to the Housing 




Authority Board of Commissioners.  The Housing Authority will then conduct a 


public hearing and give approval of or disapprove the request for mortgage 



revenue bond financing.



2.
Submittal Requirements:




a.
six (6) copies of bond counsel’s draft of Conditional Award Resolution;




b.
names, firms, addresses, and phone numbers of financial consultants and/or 



underwriters selected by the applicant to prepare all necessary documents and 



materials;




c.
application fee - $500 check payable to the Housing Authority of the County 



of Badger.



3.
Review Criteria:
All submittal materials will be reviewed for financial feasibility 


and general appropriateness.



4.
Action:
The Housing Authority adopts a project resolution indicating that the 


Housing Authority will lend its name to the mortgage revenue bond issue if all 


requirements for such bonding are met.


C.
Firm Commitment/Final Bond Resolution



1.
Purpose:
Bond counsel, the Housing Authority’s legal counsel, and Housing 



Authority commissioners review and finalize bond documents and procedures for 


issuance of the housing revenue bonds.  The final site plan is reviewed by the 



municipality of jurisdiction and compliance certification is received.



2.
Submittal Requirements:




a.
comfort letter from lender;




b.
six (6) copies of bond counsel’s draft of final resolution;




c.
bond counsel’s certification on taxibility;




d.
bond and closing documents




e.
firm commitment fee - $500 check payable to the Housing Authority of the 



County of Badger;




f.
six (6) copies of the final site plan.



3.
Review Criteria:
Required documents must be in compliance with all federal, 



state, and local laws and contain provision so that the interests of the Housing 



Authority are protected.



4.
Action:
On recommendation of the Housing Authority’s counsel and executive 


director, the Housing Authority’s Board of Commissioners will consider a final 


resolution authorizing the issuance of the housing revenue bonds.

III.
Typical Schedule


A.
The following is a typical schedule of events leading to the final bond resolution:




1.
Housing Authority adopts “Initial Resolution”




2.
Request for Proposals published in newspaper (if required)




3.
Housing Authority adopts “Conditional Award Resolution”




4.
Notice of public hearing published in official newspaper




5.
Housing Authority holds public hearing




6.
Municipality of jurisdiction adopts resolution approving site and general 




features of project




7.
Badger County Board of Supervisors adopts resolution approving project 



and Housing Authority bond issuance




8.
Housing Authority adopts final bond resolution
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