HOUSING AUTHORITY OF THE CITY OF ANYTOWN
RESOLUTION NO. 05-143

USE OF HOUSING AUTHORITY VEHICLES POLICY

RESOLUTION ADOPTING rules regarding use of Housing Authority vehicles. 


BE IT RESOLVED by the Housing Authority of the City of Anytown that the commissioners of said Housing Authority hereby adopt the following rules for the use of the Housing Authority vehicles.

Breaks shall be 15 minutes in length – the Housing Authority maintenance vehicles may be used to transport staff to the nearest public facility only. 

Maintenance vehicles shall not be used to transport a maintenance worker to his home or to conduct other personal business.

Lunch breaks shall be from 12:00-12:30.  This means leaving the job at 12:00 and reporting back to the job ready to work by 12:30 and as with breaks the maintenance vehicle may be used for transportation to the nearest public facility only.  Accordingly the workday shall start at 8:00 a.m. and end at 4:30 p.m.

If it is necessary for an employee to take time off during the day for doctor appointments, etc. the time off begins at the time the employee leaves the job site and ends when the employee returns to the job site and is ready to begin work.  The Housing Authority maintenance vehicle may be used to return to city hall to pick up private vehicles but under no circumstances is the maintenance vehicle to be used to transportation to or from the appointment.
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